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TTPABIIAYIOIbIOSAHN S BUBJIMOTEKON

OBI[EOBPA30BATEJIBHOIO YUPEKIEHUSI

1. OBIIUE IMOJIOKEHUSI.

.I.TIPABIJIA TIOJIb3OBAHMSI BHUBJIMOTEKOM - nokymenr,
QuUKCHpYIOIIMHA  B3aMMOOTHOLICHUS — YHTaTeNst OuOIUOTeKON U
ONpeIENISIIONINI 00K MOPSIIOK OpraHKu3aluu OOCIIy)KMBAHUS YATATEIIEH,
MOPSIIOK JOCTyMa K (poHxaM GHONHOTEKH, IpaBa 1 00sI3aHHOCTH quTaTenen
U OUGIHOTEKH.

1.2.JIpaBo cBoGOmHOrO ¥ OECIIATHOrO I10JIB30BAHMS OMOIMOTEKON HMMEIOT
yHaIuecss U COTPYIHHMKH 0011e00pa3oBaTeIbHOI0 yIpemKACHHS. C yuyerom
BO3MOYKHOCTEM OWOJIMOTEKM MOTYT OOCIY)XUBAThCS Takke POAUTENH
yyaIuxcs U Apyrde KaTeropud TOJb30BaTesed, BOSMOXKHOCTA U yCJIOBUA
o6CIy)KMBaHUsI ONpeieNseT OuOIuoTeKa.

1.3 K  ycioyram — uurTaresieil  MpefOCTaBIIAIOTCS: GoHg  yueOHOI,
XyZ0KECTBEHHON, CIPaBOYHOM, HAyIHO — IIOITYJISIPHOM JIMTEPATYPBI IS
yJaIiuxcsi, METOIUYECKOM, HaydyHO — MIeJaroruueckoii, CIpPaBOYHOU

JIUTEPATYPhI IS IIPETIOaBaTeIIe:
- KHWTH, T'a3€Thl, )KypPHAaJIbI,

- cmpaBoyHO — OuOnMorpaduYecKuil —anmapaT: KaTalord, KapTOTEeKH,
crpaBoyHo — OuOnuorpaduyeckuit  (QoHI, PEKOMEHIATENBHBIC —CIHCKHU
JIATEPATYPHI;

- HHMBHIYaTbHEIE, TPYIIIOBbIE i MacCoBble GOPMbI pabOTEI C YMTATEIEM.

1.4. BUBJIMOTEKA o6ciy)XuBaeT YhTaTeiei:

- Ha aGonemenTe (BbIIAYa MPOU3BENCHHUS IE€YATH OTACIBHBIM YMTATEIAM Ha
JI0M);

- B umraseHom 3ane (mogpasneneine BUBJIMOTEKH ¢ 0cobbiM
[TOMEIEHreM, TJie YMTAaTeNd paboTaloT, IPEkKAe BCEro, C HU3IAHUIMH U
JIPYTHMH JIOKyMEHTaMH, KOTOPBIE Ha JIOM He BBIJAIOTCS).

1.5. Pexum pa6orst BUBJMOTEKHM coOTBETCTBYET BpEMCHU paboThI
00111€00pa30BaATENBHOTO YUPESIKICHNUS.

II. IPABA, OBSI3AHHOCTH U OTBETCTBEHHOCTD YUTATEJEN
BUBJIUNOTEKMU.
2.1. YATATEJM BUBJIMOTEKA UMEIOT ITPABO:



a) TIOJTyYaTh MOJHYIO HHGOPMAIUIO O COCTaBe OUOIMOTEYHOTO
donma, WHGOPMHPOBAHHBIX pecypcax M IPeIOCTaBIIEMbIX
OMOIMOTEKON yCIIyrax;

6) MOIB30BaThCS CIIPABOYHO -OMONIHOrpadUIECcKiM armapaTom
OUOJIHOTEKH;

B) IMOIy4aTh KOHCYJBTATHBHYIO IIOMOIIb B MOMCKE M BBIOOpE
MCTOYHUKOB MH(OPMAIUH;

I) Moay4aTh BO BPEMEHHOE IOJIb30BaHME Ha aDOHEMCHTEe U B
YUTAQIBPHOM 3ajJ€ IIeYaTHble HK3[JaHus, ayIdOBU3yalIbHbIC
JIOKYMEHTBI ¥ IPyTHe HCTOUHUKH MH(pOpMaIHH;

J1) IPOJUIEBATh CPOK IIOJIb30BAHUS JOKYMEHTaMHU;

e) mony4aTh TeMarudeckue, daxrorpaduyueckue, yTOYHSIOMIUES
6uGnuorpaduyuecKue CripaBKy Ha OCHOBE (hoH/Ia OUOIUOTEKH;
K) TIONydaThb KOHCYJIBTATHBHYIO IIOMOIIb B pabore ¢
pHpopManKeil  Ha  HETPAJULUOHHBIX  HOCHTEIIX  IPH
TI0JIb30BAHUH JIEKTPOHHBIM U UHBIM 000PYyIOBAHUEM,

3) y4acTBOBAaTh B MEPOIIPHSTHSX, TIPOBOAUMBIX OMOIHOTEKOM;
1) obpam@arses Ui paspelleHus KOH(QIMKTHOW CUTyalluu K
PYKOBOIUTEINIO 00I1e00pa30BaTeIbHOTO YUPEKICHHS.

2.2. YUTATEJHA BUBJUOTEKU OBSI3AHDI:

a) co0mronaTh ITPABUMJIA IMOJIB30OBAHMUSA
BUBJUOTEKOM;

6) BEPEJKHO OTHOCHTBCA K IIPOU3BEJEHHAM
IIEYATH  (HE  BbIPBIBATA, HE  3AT'HBATH
CTPAHHI]BI, HE JEJIAThH B KHHUT'AX
INOAYEPKHBAHHH, ITOMETOK), HHbBIM
JTOKYMEHTAM HA PA3JIHYHBIX HOCHTEJIAX,
OBOPYJIOBAHHIO, HHBEHTAPIO;

B) MOANEPKHMBATh MOPSJOK pPAcCTAHOBKH JIOKYMEHTOB B
OTKPBITOM JIOCTyIe OMOIMOTEKH, PACIOIOKEHHs KapTOueK B
Karajiorax u KapTOoTeKax;

) IIOAb30BAaThCSl LEHHBIMH H CIIPaBOYHBIMH JOKYMEHTaMH
TOJIBKO B IIOMEILEHUH OUOINOTEKY;

n) ybemuThCs TPH IOMYYeHWH JOKYMEHTOB B OTCYTCTBUH
nedexToB, a mpu OGHApYKeHHH MPOUH(GOPMUPOBATH 00 3TOM
pabotauka  6uGnuorekn, OTBETCTBEHHOCTb 3A
OBHAPY)XEHHBIE JIE®@EKTbBI B CIABAEMBbIX
JTOKYMEHTAX HECET MOCJIETHAM
IMOJIb30BATEJIb;

e) PACIIUCBIBATBCS B YUTATEJbBCKOM
OOPMYJISIPE 3A  KAXIbBIA MOJYYEHHBIN
NOKYMEHT MCKJIOYEHUE: OBYYAIOIIUECS 1 -4
KJIACCOB;



) BO3BPAIIIATh JOKYMEHTBI B BUBJIMOTEKY B
YCTAHOBJIEHHBIE CPOKH;

3) 3AMEHSTH JOKYMEHTbBI BUBJIUOTEKH B
CJYYAE UX VYTPATHI WJIX IIOPYHM UM
PABHOIIEHHBIMH, JMBO KOMIIEHCUPOBATD
YUIEPB B PA3BMEPE, YCTAHOBJIEHHOM
[IPABIJIAMM IT1OJIb30BAHUSI BUBJIUOTEKOH, a
HMEHHO PealbHyI0 PEIHOYHYIO CTOMMOCTb;

u) noamocmblo  paccuumamoecia ¢ Oubnuomexkou  no
ucmeveHuu CpOKa o0yuenus unu  pabomol ]
00614e00paz06amenbHOM yupedrcoeHuu.

2.3. TOPAJIOK ITOJIb30BAHMSI BUBJNOTEKOM:

a) 3amuch 00YYaOIIMXCs 00IIe00pa3oBaTeIbHOr0 YIPEKACHHS
B GHOJIHOTEKY ITPOM3BOIUTCS IO CIIMCOYHOMY COCTaBy Kiacca B
MHIUBULYaJbHOM  IOpSIKE,  MEJarorM4eckux M HHBIX
paGOTHUKOB 0611e06pa30BaTEIBHOTO YIPEKICHHS, POIUTENeH

(MHBIX 3aKOHHBIX IpeJcTaBuTeNed) obydaromuxcs - IO
Iacropry;

6) mepeperucrpaiysi 4uTaresned OUOIMOTEKH MPOM3BOIUTCS
EXEIOAHO;

B) JIOKYMEHTOM, IOATBEPKIAIOWIMM IIPABO  IOJIB30BAHMU
OuOIUOTEKOM, SABIISETCS YUTATEJbCKHUI ®OPMYJISIP;

r) umratensckuii popmymip ¢uxcupyer HATY BbIJJAYH
ypTaTeNI0 JOKyMEeHTOB 13 (GoHHa OubmuoTekd H  HX
BO3BPAIIIEHME B 6u0110TEKY.

) TpH 3alUCH YHUTATeld JOJDKHBI ~ O3HAKOMHUTBCA  C
IIPABIJIAMM ITIOJIb30BAHUSI BUBJIUOTEKOHM u
MOATBEPAUTh 00S3aTENLCTBO 00 MX BBINOJHEHAH CBOCH
TTOJIMMCHIO HA YMTATETBCKOM (POpMYJIsIpe.

e) oOMeH MpOM3BEJIeHUH IIeYaTd MPOM3BOJUTCS IO rpadukxy
paboTHI, YCTAHOBIEHHOMY OHOIHOTEKON.

2.4. MOPSIIOK MOJIb30BAHUSI ABOHEMEHTOM:

a) YATATEId MMEIOT IIPaBO MOJIyYUTh Ha JOM M3 MHOTOTOMHBIX
W3IaHUM He 6oJiee IBYyX TOKYMEHTOB OJJHOBPEMEHHO;

6) MakcHMaJIbHbIe CPOKH MOJIb30BaHMsI JOKYMEHTAMHU!

- yueOHHUKH, y4eOHbIe TOCOOHS - yUeOHBIA IOz,

Hay4HO - [OIyJSpHas, [O3HaBaTeNbHAsd, XyHO0XECTBCHHAs
nmutepaTypa - 1 Mecsl; NEpUOAMYECKUe H3JaHUs, H3NAHUA
MOBBILIEHHOTO crpoca - 15 nuei;,

B) uMWTarel MOTYT IIPOJUIMTE C POK  IOJIB30BaHHA
JIOKYMEHTaMH, €CIIH Ha HUX OTCYTCTBYET CHPOC CO CTOPOHBI
JIPyTHX TIOJIb30BATENIEH.



2.5.10PAOOK MMOJb30BAHUS YUTAJBHBIM
3AJIOM:

a) JIOKYMEHTBI, NpeAHa3HAueHHBIE A pabOThl B YMTAIBHOM
3aine, Ha oM HE BBIJIAKOTCSI;

0) DOHIMKJIONEAWH, CIPAaBOYHHMKH, pEJIKHe, LIEeHHbIE U
MUMEIOIMECS B  EIUHCTBEHHOM OJK3eMIULIpE  JAOKYMEHTBI
BBIZIAFOTCS TOJIBKO JUTSI paOOThl B YUTAJIBHOM 3aJl€.

2.6. TOPAJTOK PABOTBI C KOMIIBIOTEPOM,
PACIIOJIO)KEHHBIM B BUBJIMOTEKE:

a) paboTa C KOMIIBIOTEPOM Y4YaCTHHKOB 00pa3oBaTEIbHOTO
nmporecca MPOU3BOJHUTCS MO  IpaQuKy, YTBEPXKICHHOMY
PYKOBOIMTENEM YUPESXKAECHUS U B HPUCYTCTBUU COTPYIHHKA
OMOJIHNOTEKH;

0) paspemaercs paboTa 3a  OJHHM  IIEPCOHAIBHBIM
KOMITIBIOTEPOM He OoJiee IBYX 4eJIOBEK OJJHOBPEMEHHO;

B) 4YWMTaTeJlb HMeeT IIpaBo paboTaTb C HETPaJAMIHOHHBIM
HOCHUTEJIEM UHpOpMAaLIUH nocJie IpeIBapUTEIIEHOTO
TECTHPOBAHUs €ro pabOTHUKOM OUOIMOTEKH;

r) mo BceM Bompocam mnoucka uH(opManuu B KHTepHere
guTaTeNh JOJDKEH oOpamarthes K pabOTHUKY OHONIMOTEeKH,
sarperiaercss — obpameHme Kk pecypcam  HHTeprera,
IpeAIoJiararoliuM OIIaTy;

n) pabora C KOMIIBIOTEPOM IPOM3BOJUTCS  COIJIACHO
YTBEPIKIECHHBIM CAHUTAPHO -T'UTHEHNYECKUM TPEOOBaHUSIM.

III. OBSI3BAHHOCTU BUBJINOTEKMH.

3.1. BUBJIMOTEKA OBSI3AHA:

- obecrneunTs OeCIUIATHBIA U CBOOOIHBIM HOCTYII YATATEIEH K
OubmuoTeYHbIM (GOoHAaM U OECIUIaTHYIO BbIJa4y BO BPEMEHHOE
I10JIb30BaHKe MeYaTHON IPOYKIUH;

- 00ecrne4nTh OIEepaTHBHOE U KadeCTBEHHOE OOCIy)KMBaHHE
ypTaTeNedl ¢ YUETOM UX 3alIPOCOB U MOTPEOHOCTEMN;

- CBOEBPEMEHHO HH(OPMHUpPOBATH YHMTaTENE€l O BCEX BHIAX
MPeI0CTABIISIEMBIX YCIIYT; B CIIydae OTCYTCTBHS HEOOXOIUMBIX
guTaTeNsIM M3JJAHUM 3aIpaniiBaTh UX M0 MeXOHOIHOTEUHOMY
aboHeMeHTy U3 Apyrux 6ubIHoTeK;

- NpeNoCTaBisATh B IIOJb30BAaHUE KaTaJlOTH, KapTOTEKH,
OCYILECTBIIATh IpyTue (hopMEI OuGIMOTEYHOTO
WHOOPMUPOBAHUS;

M3y4aTh IOTPEOHOCTH YUTATEIIEH;

- BECTH KOHCYJIbTaTHBHYIO paboTy, OKa3plBaTh IIOMOINb B
[IOWCKE U BBIOOpE HEOOXOAMMBIX U3JaHUM,

- IPOBOIUTH 3aHATHS II0 OCHOBaM OHONMOTEYHO -
oubmorpaduveckux ¥ MHGOPMALMOHHBIX 3HAHUH,



- BECTH YCTHYIO M HAIVIIHYIO MacCOBO - HH()OPMAIMOHHYIO
pabory, OpraHMU30BbIBATH BBICTaBKU JIUTEPaTYPHL,
oubnuorpaduveckre 0030psI,

COBEPIIEHCTBOBATh PabOTy € 4YHUTaTesleM IIyTeM BHEIPEHHs
TIEPEOBBIX KOMIIBIOTEPHBIX TEXHOJIOTH;

- CHCTEMATHYECKH CJIEUTH 32 CBOEBPEMEHHBIM BO3BPAIEHUEM
B GUOIMOTEKY BBIJIAHHBIX POU3BEICHUN II€UaTH;

- obecreuWTh YHTaTeNle HEOOXOIUMOHN JIMTEPATypod B
KaHWKYJSPHOE BpeMs; MPOBOJUTh B Hadane ydeOHOro roja
€)KETOJHYIO ITepePEeTUCTPALIUIO YUATATEIIEH;

- obecreuuTh COXPAHHOCTH W PAIOHAIBHOE HCIOIb30BAHUE
OuOIMOTEYHBIX (OHIOB, CO3AaTh HEOOXOAMMBIE YCJIOBHUS IS
XpaHeHus! IOKyMEHTOB;

- IIPOBOJIUTE MEJIKUAI PEMOHT U CBOEBPEMEHHBIH NEPETLIET KHHT,
IpHBJIeKas K 9TOH paboTe OMOIMOTEUHBIN aKTHB;

- cmocobcTBOBaTh (HOPMUPOBAHUIO OWMOMMOTEKM KaK LIEHTpa
paboTHI ¢ KHUTOM U UH(pOpMaLUeH;

- co3laBaTh U IIOAJEPKUBATH KOMQOPTHBIE YCJIOBHS ISt
paboTHI UuTaTENEH;

-o6ecreunTs JEHCTBYIONIYIO CHCTEMY KOHTEHIr-(QMIIbTpalny,
HCKIIOUAIONIYI0  JOCTyll K pecypcam cetd MurepHer,

HECOBMECTHUMBIM C 3aJadaMU O6p830BaHI/I5I " BOCIIMTaHHUA.

a) TOJy4aTh TOJHYIO MH(pOPMAIMIO O COCTaBe OMOIMOTEYHOTO
donma, WHPOPMHPOBAHHBIX pecypcax M MpPeHoCTaBIsIEMbIX
OUOJIMOTEKON yCIIyrax;

6) MOJIBE30BaThCS CIIPABOYHO -OHOIHOrpahMUEcKUM arnmapaTom
OMOIUOTEKY;

B) MOJy4aTh KOHCYJBTATHBHYIO IOMOIIb B IOMCKE M BBIOOpE
HCTOYHHUKOB MH(OpMaLUY;

r) molydYaTh BO BPEMEHHOE IIOJb30BaHME Ha abOHEMEHTE U B
YUTAIBPHOM 3aje IIeYaTHble W3JaHusl, ayJIuOBU3yallbHEIE
TOKYMEHTHI M IpyTYe UCTOYHUKU HH(pOpMAIny,

1) IPOJIEBATh CPOK MOJIB30BaHMs JOKYMEHTAMM,

¢) mosy4arh TeMaThdeckue, (Gakrorpaduueckue, yTOYHSIOLIME
Gubauorpaduyeckue CrpaBKy Ha OCHOBE (hoHIa OUOIHOTEKH;
%) TONydYaTh KOHCYJBTATHBHYIO IIOMOIIL B pabore ¢
padopMalnell  Ha  HETPAaJMIMOHHBIX  HOCUTEIAX  IIPU
NOI530BaHMU 3JIEKTPOHHBIM U HHBIM 000PYyIOBaHHEM;

3) Y9aCTBOBATh B MEPOIIPHUSATHSIX, IPOBOJMMBIX OMOIHMOTEKOM;
#) obpamarecs ISl paspelleHus: KOH(IMKTHOW CHTyaluH K
PYKOBOJIHUTENIO 00Ie00pa30BaTeIbHOTO YUPEIKACHHUS;

) obecreuuTh 3alpeT PaclpoCTpaHeHHs HE PEKOMEHI0BaHHON
yHalEMCs JUIS UCIIOJIB30BaHUS NEYaTHOH NPOAYKIMH, B TOM
9§CIe NPOoNaraHIupyIollel 9KCTPEMHUCTCKYIO IEATSIBHOCTb.
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